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= Spreadsheet-software-(SPSW)
a a Assessment-book: Sylvana-hairdressing-and-supplies-Ltd

Part-2-continued

Task-3
Short-answer-questions

Note:-Candidates-must-tick-a-boxto-indicate their-answer-for-each-Task-3-question.-
Example: Answer-1

Answer-2

Answer-3

I-have-clicked-the-box-beside ‘Answer-2"to-indicate this-is‘my-chosen-answer.

Note:-Remember-to-save-yourwork-and-upload-your-complete-Assessment-book-and-all-of your-savedto-
LearnPlus.

Task-3.1
Sylvana-wants to-borrow-some-money-for-a-new-salon.-She-knows-how-much-she-needs to-borrow, -and-the term-of-
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Spreadsheets software


Practice assessment - Muddlestone



PRACTICE ASSESSMENT

Spreadsheets software

AAT Level 3 Diploma in Accounting
Assessment book

Candidate
· This practice assessment is for familiarisation purposes only and must not be used in place of a ‘live’ assessment.

· When you feel prepared to sit the live assessment please contact your Training Provider who can schedule a live assessment for you.
Practice assessment
This case study is in two parts.

You have 2 hours and 30 minutes (plus 15 minutes reading time) to complete the tasks and a high degree of accuracy is required.

You are required to download or open an Excel spreadsheet called Assessment data that contains data you require for this assessment.

You MUST save your work at regular intervals during this assessment to prevent you losing work.
All spreadsheets should be titled and contain a footer with your name, date and AAT membership number.

JA Muddlestone is a wholesaler of surplus stocks, which they resell to small traders, either via the sales team or over the internet on EBid.
You are employed as an accounts clerk in JA Muddlestone. The computer system has crashed and the back up will not load due to a technical problem.
The accountant has asked you to collate some figures into a spreadsheet to give an overview of the activity for the last year.
Over the past year the monthly results have been as follows:
Sales revenue
January
£42,980


February
£55,980



March
£92,600



April
£118,206



May
£117,420



June
£120,115



Expenses
January
£15,390




February
£23,602




March
£28,750




April
£35,060




May
£37,420




June
£38,790

Cost of sales
January 
£14,620

February 
£17,940

March 
£21,405

April 
£29,800

May 
£30,650

June 
£34,020 

Part 1
Task 1.1
Prepare a spreadsheet, showing all the figures displayed on page 2. Formulate cells for January to show gross profit and profit for the period then copy these formulas into the remaining cells. Gross profit is sales revenue less cost of sales, and profit for the period is gross profit less expenses. Use appropriate column headers.
Task 1.2
Use formulae to total each column.
Task 1.3
Gross profit margin is calculated as gross profit expressed as a percentage of sales revenue and profit for the period margin as profit for the period expressed as a percentage of sales revenue. Label two columns for gross profit margin and profit for the period margin.
Use formula to calculate these figures for each month (as a percentage rounded to two decimal places).
Task 1.4
Title this worksheet as ‘J A Muddlestone Monthly Figures for 2009’ and save as worksheet ‘JAM1’. Copy this to a new worksheet and display as formula. Save this worksheet as ‘JAM2’.
Task 1.5
Print out legible copies of ‘JAM1’ and ‘JAM2’, ensuring they each fit onto an A4 page.
Part 1 continued

Task 2
Open the ‘EBID’ worksheet.
Task 2.1
Open a new worksheet and copy the information from the ‘EBID’ worksheet. Give this the title ‘Ebid History’ using font size 16 for the title, centred on the page.

Format headers to bold and ensure column widths and row heights are suitable. Then use the spellchecker function to check and resolve any errors.

Task 2.2
Insert a row between books and collectables. Type ‘coins’ in cell A7 and type ‘1910 shilling’ in cell B7. Input bids 1 to 12 of £5, £15, £75, £180, £200, £195, £215, £465, £320, £299, £450 and £ 445, respectively.


Task 2.3
Insert three new columns between columns B & C and label these ‘Lowest bid’, ‘Average bid’ and ‘Highest bid’, and enter the necessary formulae to calculate the additional columns.

Task 2.4
Change the format of all numerical cells to currency rounded to the nearest £. Use conditional formatting to highlight in red the highest bid for the Special Brand Computers category on the worksheet.

Task 2.5
Produce a line chart to show the bid history of Special Brand Computers and save this. Insert the line chart below the bid figures, ensure it is appropriately labelled and has a suitable title.

Task 2.6
Save worksheet as ‘EBID’ and print, ensuring the data and graph will print onto A4 paper.

Part 2

Parkins Motors
Parkins Motors are a large car dealership, selling a range of luxury cars and accessories. 
Open the sales commission data for Parkins Cars (there are two worksheets for this: ‘Parkins salesforce results’ and ‘Parkins % commission rates’).
Task 1
Copy and paste the ‘Parkins salesforce results’ worksheet into a new worksheet. Use this and the data in the ‘Parkins % commission rates’ worksheet to answer the next task.
Task 1.1
Insert formulae to calculate:
a. the total value of sales revenue for each make of car for each sales person,
b. the commission earned by each sales person on each make of car (to two decimal places),
c. the total of sales revenue and commissions earned by each sales person,
d. the total value of sales revenue and commission for each car make, and the total of all sales revenue and commissions paid.
Task 1.2
Format the spreadsheet with 

· titles in bold,
· currency to two decimal places,
· column widths adjusted as necessary.
Task 1.3
Sort the spreadsheet alphabetically in order of family name.

Task 1.4
Save the worksheet with the name ‘Parkinsalphalist’.

Part 2 continued

Task 1.5
Copy the information from ‘Parkinsalphalist’ to a new worksheet. On the new worksheet, use formula to calculate the average value of total sales revenue. 

Task 1.6
If the total sales revenue for any individual sales person us more than 20 per cent above the average figure then a bonus of one per cent of their total sales revenue figure (before commission) should be given. Calculate this bonus, where applicable. Use an ‘IF’ statement to calculate totals of all commissions and bonuses to be paid to each sales person.

Task 1.7
Rank spreadsheet by total sales revenue from the lowest value to the highest value. Save as worksheet with file name ‘Parkinsranked’. Print this worksheet.

Task 1.8
Copy ‘Parkinsranked’ to a new worksheet, and display this to show formula used. Save this as ‘PR2’, and print a copy.

Part 2 continued

Task 2
Parkins Motors also sell a range of car accessories. These are sold in the showrooms, across the internet and from their own catalogue.

Open the ‘Parkins accessories’ worksheet and copy this data to a new worksheet.
Task 2.1
Create a pivot table to show the total revenue from each type of sale. Display the pivot table on a new worksheet, give this an appropriate title to reflect the content and then print this worksheet.

Task 3
Short answer questions
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Task 3.1
If you wanted to visually compare sales revenue information on a month by month basis, what type of chart would you use?

 FORMCHECKBOX 
  Bar chart

 FORMCHECKBOX 
  Pie chart

 FORMCHECKBOX 
  Gantt chart

 FORMCHECKBOX 
  Histogram

Task 3.2
Which of these is a spreadsheet tool you could use to identify an error in a formula?
 FORMCHECKBOX 
  Conditional formatting
 FORMCHECKBOX 
  Spellchecker
 FORMCHECKBOX 
  Error checking
 FORMCHECKBOX 
  Error formatting
1

