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Computerised Payroll Skills 

CPSK: Calister’s Coffee & Cakes





The rates used to calculate the model answers for this scenario are below.

Please note:

· This assessment does not prescribe which rates should be used and therefore students do not have to sit the assessment using the rates below.

· Sitting the assessment under different rates will generate different answers to those shown in this document.



Tax year: 2013/2014

Emergency Tax Code: 944L

PAYE

Tax Band Widths

	Bandwidth
	From
	To
	Rate (%)
	Basic Rate Band

	32,010.00
	0.00 
	32,010.00
	20.00
	Yes

	117,990.00
	32,011 
	150,000.00
	40.00
	No

	Excess
	150,001 
	Excess
	 45.00  
	No


NI bands and Rates

Earnings Bands:

	Earnings Limit
	Weekly
	Monthly
	Yearly

	Lower Earnings Limit
	109.00
	473.00
	5668.00

	Secondary Threshold 
	148.00
	641.00
	7696.00

	Primary Threshold
	149.00
	646.00
	7755.00

	Upper Accrual Point
	770.00
	3337.00
	40040.00

	Upper Earnings Limit
	797.00
	3454.00
	41450.00


Rates – A – Standard Rate Contributions

	Weekly Earnings
	Monthly Earnings
	Yearly Earnings
	Employer Rate
	Employee Rate

	109.01 – 148.00
	473.01 – 641.00
	5668.01 – 7696.00
	0.00
	0.00

	148.01 – 149.00
	641.01 – 646.00
	7696.01 – 7755.00
	13.80
	0.00

	149.01 – 770.00
	646.01 – 3337.00
	7755.01 – 40040.00
	 13.80
	12.00

	770.01 – 797.00
	3337.01 – 3454.00
	40040.01 – 41450.00
	13.80
	12.00

	797.01 and over
	3454.01 and over
	41450.01 and over
	13.80
	2.00


Suggested answers
These answers indicate what is expected to be shown within each report. Assessors should also refer to the assessor notes which indicate the number of errors allowed per task and which report gives the answers for which task. 
	Report
	Expected contents

	Screenshots
	There should be four screenshots showing:


· Task 3 - A successful backup
· Task 8 - The employee’s current status with Sofia showing as ‘holiday’ and the rest as current. The ‘last updated’ date should be consistent with week 6
· Task 14 – Employees’ status with Sofia ‘holiday’ and Chandran ‘leaver’.  The ‘last updated’ date should be consistent with week 8
· Task 14 – The restore wizard or similar should be showing on the screen. 

	Produced in Task 3 

Employees’ NI to date
	
	
	

	
	
	Employee
	NIC earnings
	Up to LEL
	LEL to PT
	PT to UAP
	UAP to UEL
	EE NIC
	ER NIC
	Total contributions
	

	
	
	E Lewry
	1360.00
	436.00
	160.00
	764.00
	0.00
	91.68
	105.57
	197.25
	

	
	
	A Baines
	1200.00
	436.00
	160.00
	604.00
	0.00
	72.48
	83.49
	155.97
	

	
	
	D Aziz
	1200.00
	436.00
	160.00
	604.00
	0.00
	72.48
	83.49
	155.97
	

	
	
	S Keefe
	720.00
	436.00
	160.00
	124.00
	0.00
	14.88
	17.25
	32.13
	

	
	
	C Dutta
	720.00
	436.00
	160.00
	124.00
	0.00
	14.88
	17.25
	32.13
	

	
	
	
	

	Produced in Task 3 

Employees’ personal details
	
	
	
	
	
	

	
	
	Employee reference number, name and date of birth
	Address
	Start date
	National insurance number and tax codes
	

	
	
	Ref: 002 Mrs Ella Lewry 
DOB: 27/05/1958
	5 Hill Lane, Kilsyth, Cumbernauld, KS5 1HE
	25/11/2003
	PN 238374 B

955L
	

	
	
	Ref: 015 Ms Ava Baines

DOB: 14/09/1979
	9 Smith’s Yard, Kilsyth, Cumbernauld, KS4 9UY
	18/05/2006
	KL 845962 A

522L
	

	
	
	Ref: 028 Mr David Aziz

DOB: 08/03/1982
	16 Antonine’s Way, Kilsyth, Cumbernauld, KS5 4PT
	28/04/2011
	BA 485924 B

936L
	

	
	
	Ref: 032 Miss Sofia Keefe

DOB: 05/04/1992
	8 Hill Lane, Kilsyth, Cumbernauld, KS5 1HE
	16/03/2012
	LK 748521 C

955L
	

	
	
	Ref: 035 Mr Chandran Dutta

DOB: 09/11/1991
	3 Glasgow Rd, Kilsyth, Cumbernauld, KS4 2TR
	29/03/2013
	PY 964813 A

963L
	

	
	
	
	
	
	
	

	Produced in Task 4 

Employees’ personal details
	
	
	
	
	
	

	
	
	Employee reference number, name and date of birth
	Address
	Start date
	National insurance number and tax codes
	

	
	
	Ref: 036 Miss Jasmine Matthias
DOB: 12/02/1986
	20 Lomond Way, Kilsyth, Cumbernauld, KS4 8PQ
	Saturday of Week 6
	KP 458625 C

955L W1

NI Category A
	

	
	
	Ava Baines 

(address change only)
	9 Mountain View, Kilsyth, Cumbernauld, KS6 8TP
	

	
	
	
	
	
	
	


	Report
	Expected contents

	Produced in Task 8 

Company payment types
	Six payment types set up:


· Manager (E Lewry) pay rate - £8.50 (subject to tax and NIC)

· Assistant pay rate - £7.50 (subject to tax and NIC)

· Manager overtime rate - £9.50 (subject to tax and NIC)

· Assistant overtime rate - £8.50 (subject to tax and NIC)

· Expenses - variable (not subject to tax and NIC)
· Bonus - variable (subject to tax and NIC).

	Produced in Task 8 

Payment summary
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	E'ee Ref
	Employee Name
	Total

Gross
	Taxable

Gross
	Pre-Tax

Payment
	PAYE
	Employee

NIC
	Employee

Pension
	Post-Tax

Payment
	Post-Tax Ded'n
	Net Pay
	

	
	
	2
	E Lewry
	723.84
	723.84
	723.84
	71.20
	51.00
	0.00
	0.00
	0.00
	601.64
	

	
	
	15
	A Baines
	662.20
	617.00
	617.00
	82.60
	38.28
	0.00
	45.20
	0.00
	541.32
	

	
	
	28
	D Aziz
	684.00
	625.50
	625.50
	56.80
	39.24
	0.00
	58.50
	0.00
	587.96
	

	
	
	32
	S Keefe
	720.00
	720.00
	720.00
	0.00
	15.12
	0.00
	0.00
	0.00
	704.88
	

	
	
	35
	C Dutta
	360.00
	360.00
	360.00
	0.00
	7.56
	0.00
	0.00
	0.00
	352.44
	

	
	
	36
	J Matthias
	45.00
	45.00
	45.00
	0.00
	0.00
	0.00
	0.00
	0.00
	45.00
	

	
	
	6
	Employees
	3195.04
	3091.34
	3091.34
	210.60
	151.20
	0.00
	103.70
	0.00
	2833.24
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Produced in Task 8 

Payslips
	
	
	
	
	
	
	
	
	

	
	
	E Lewry
	Salary
	680.00
	PAYE Tax
	71.20
	Total Gross pay YTD
	2083.84
	

	
	
	
	Cost Net
	13.84
	NI
	51.00
	Gross for Tax YTD
	2083.84
	

	
	
	
	Payment Bonus
	30.00
	
	
	Tax paid TD
	196.00
	

	
	
	
	
	
	
	
	Earnings for NI TD
	2082.00
	

	
	
	
	
	
	
	
	National Insurance TD
	142.68
	

	
	
	A Baines
	Salary
	600.00
	PAYE Tax
	82.60
	Total Gross pay YTD
	1862.20
	

	
	
	
	Assistant overtime rate
	17.00
	NI
	38.28
	Gross for Tax YTD
	1817.00
	

	
	
	
	Expenses
	45.20
	
	
	Tax paid TD
	242.60
	

	
	
	
	
	
	
	
	Earnings for NI TD
	1816.00
	

	
	
	
	
	
	
	
	National Insurance TD
	110.76
	

	
	
	D Aziz
	Salary
	600.00
	PAYE Tax
	56.80
	Total Gross pay YTD
	1884.00
	

	
	
	
	Assistant overtime rate
	25.50
	NI
	39.24
	Gross for Tax YTD
	1825.50
	

	
	
	
	Expenses
	58.50
	
	
	Tax paid TD
	148.80
	

	
	
	
	
	
	
	
	Earnings for NI TD
	1824.00
	

	
	
	
	
	
	
	
	National Insurance TD
	111.72
	

	
	
	S Keefe
	Salary
	360.00
	PAYE Tax
	0.00
	Total Gross pay YTD
	1440.00
	

	
	
	
	Advance pay
	360.00
	NI
	15.12
	Gross for Tax YTD
	1440.00
	

	
	
	
	
	
	
	
	Tax paid TD
	0.00
	

	
	
	
	
	
	
	
	Earnings for NI TD
	1440.00
	

	
	
	
	
	
	
	
	National Insurance TD
	30.00
	

	
	
	C Dutta
	Salary
	360.00
	PAYE Tax
	0.00
	Total Gross pay YTD
	1080.00
	

	
	
	
	
	
	NI
	7.56
	Gross for Tax YTD
	1080.00
	

	
	
	
	
	
	
	
	Tax paid TD
	0.00
	

	
	
	
	
	
	
	
	Earnings for NI TD
	1080.00
	

	
	
	
	
	
	
	
	National Insurance TD
	22.44
	

	
	
	J Matthias
	Salary
	45.00
	PAYE Tax
	0.00
	Total Gross pay YTD
	90.00
	

	
	
	
	
	
	NI
	0.00
	Gross for Tax YTD
	90.00
	

	
	
	
	
	
	
	
	Tax paid TD
	0.00
	

	
	
	
	
	
	
	
	Earnings for NI TD
	0.00
	

	
	
	
	
	
	
	
	National Insurance TD
	0.00
	

	
	


	Report
	Expected contents

	Produced in Task 9 

Company details
	From Task 1
	Calister’s Coffee & Cakes

	
	
	1 Campsie Road

	
	
	Kilsyth

	
	
	Cumbernauld

	
	
	KS5 2SE

	
	
	01807 454552

	
	
	calister@coffeecakes.org.uk

	
	
	Tax district and reference: 100/B32801

	
	From Task 9
	High Street Bank plc.
	Account name: Calister’s Coffee & Cakes

	
	
	14 High Street
	Sort Code: 21 58 96

	
	
	Kilsyth
	Account number: 45825852

	
	
	Cumbernauld

	Telephone: 01807 845925

	
	
	KS5 4HY
	

	Produced in Task 8 

Payment summary
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	E'ee Ref
	Employee Name
	Total Gross
	Taxable

Gross
	Pre-Tax

Payment
	Pre-Tax Ded'n
	PAYE
	E’ee

NIC
	E’ee

Pension
	Post-Tax

Payment
	Post-Tax Ded'n
	Net Pay
	

	
	
	2
	E Lewry
	680.00
	680.00
	680.00
	0.00 
	62.60
	45.96
	20.00
	0.00
	0.00
	551.44
	

	
	
	15
	A Baines
	600.00
	600.00
	600.00
	 0.00
	79.80
	36.36
	0.00
	0.00
	9.68
	474.16
	

	
	
	28
	D Aziz
	600.00
	600.00
	600.00
	 0.00
	48.00
	36.36
	0.00
	0.00
	5.00
	510.64
	

	
	
	35
	C Dutta
	360.00
	360.00
	360.00
	 0.00
	0.00
	7.56
	0.00
	0.00
	0.00
	352.44
	

	
	
	36
	J Matthias
	180.00
	180.00
	180.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	180.00
	

	
	
	
	
	2420.00
	2420.00
	2420.00
	0.00
	190.40
	126.24
	20.00
	0.00
	14.68
	2068.68
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Produced in Task 13 

Payslips
	
	
	
	
	
	
	
	
	

	
	
	E Lewry
	Salary
	680.00
	PAYE Tax
	62.60
	Total Gross pay YTD
	2763.84
	

	
	
	
	
	
	NI
	45.96
	Gross for Tax YTD
	2763.84
	

	
	
	
	
	
	Pension
	20.00
	Tax paid TD
	258.60
	

	
	
	
	
	
	
	
	Earnings for NI TD
	2762.00
	

	
	
	
	
	
	
	
	National Insurance TD
	188.64
	

	
	
	
	
	
	
	
	Pension TD (Inc. AVC)
	20.00
	

	
	
	A Baines
	Salary
	600.00
	PAYE Tax
	79.80
	Total Gross pay YTD
	2462.20
	

	
	
	
	
	
	NI
	36.36
	Gross for Tax YTD
	2417.00
	

	
	
	
	
	
	Council Tax
	9.68
	Tax paid TD
	322.40
	

	
	
	
	
	
	
	
	Earnings for NI TD
	2416.00
	

	
	
	
	
	
	
	
	National Insurance TD
	147.12
	

	
	
	D Aziz
	Salary
	600.00
	PAYE Tax
	48.00
	Total Gross pay YTD
	2484.00
	

	
	
	
	
	
	NI
	36.36
	Gross for Tax YTD
	2425.50
	

	
	
	
	
	
	Union Fees
	5.00
	Tax paid TD
	196.80
	

	
	
	
	
	
	
	
	Earnings for NI TD
	2424.00
	

	
	
	
	
	
	
	
	National Insurance TD
	148.08
	

	
	
	C Dutta
	Salary
	360.00
	PAYE Tax
	0.00
	Total Gross pay YTD
	1440.00
	

	
	
	
	
	
	NI
	7.56
	Gross for Tax YTD
	1440.00
	

	
	
	
	
	
	
	
	Tax paid TD
	0.00
	

	
	
	
	
	
	
	
	Earnings for NI TD
	1440.00
	

	
	
	
	
	
	
	
	National Insurance TD
	30.00
	

	
	
	J Matthias
	Salary
	180.00
	PAYE Tax
	0.00
	Total Gross pay YTD
	270.00
	

	
	
	
	
	
	NI
	0.00
	Gross for Tax YTD
	270.00
	

	
	
	
	
	
	
	
	Tax paid TD
	0.00
	

	
	
	
	
	
	
	
	Earnings for NI TD
	0.00
	

	
	
	
	
	
	
	
	National Insurance TD
	0.00
	

	
	
	
	
	
	
	
	
	
	


	Report
	Expected contents

	Produced in Task 13 - P45
	A P45 should be produced with information up to date as per last pay run.

	Produced in Task 14 - P32
	A P32 should be produced for the month end.

	Produced in Task 14 Attachment details
	The attachment details should show that the attachment is for Council Tax, Order Ref AB000245, issued on 20 May and ending on 02 Dec. The total attachment is for £100.00.

	Produced in Task 14 Pension providers
	The pension report should list the pension Ref PE67898, Scheme Ref PR0012

Pensions Ltd, 1 Newtown Way, Glasgow, GL4 7PR





Sample assessment





Computerised Payroll Skills


L2 Diploma in Accounting & Business





Model answers


This sample assessment is for familiarisation purposes only and must not be used in place of a ‘live’ assessment











 

