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Computerised Payroll (CPYA)


Sample assessment: Assessor notes –
The Amazing CupCake Company



Sample assessment
Computerised Payroll
AAT Level 1 Certificate in Accounting
Model answers
· This sample assessment is for familiarisation purposes only and must not be used in place of a ‘live’ assessment.
Answers

These answers indicate what is expected to be shown within each report. Assessors should also refer to the assessor notes which indicate the number of errors allowed per task and which report gives the answers for which task.
	Report
	Expected contents

	Produced in Task 1

Company Details
	Name : 
The Amazing CupCake Company
Address : 
99 Park Terrace


Gerrard Cross



Liverpool

Post Code : 
L21 7YT
Telephone: 
01273 768 9087
Email: 

amazing@cupcake.co.uk
Tax Office:
Shipley
Tax District : 
101/D78945
Bank Name : 
Liverpool Bank Plc
Address : 
79 High Street


Gerrard Cross



Liverpool

Post Code : 
L07 9GH


	Bank Sort Code : 
77-00-13

Bank Account Number : 87945237
Bank Account Name : 
Amazing CupCakes
Account Type : 
Bank Account

	Produced in Task 3 

Tax bandwidths and rates and NI Rates
	Tax bandwidths
Bandwidth
(£)

From
(£)

To


Rate (%)

Basic Rate Band

31,865.00

0.01

31,865.00

20.00

Yes
123,135.00
31,865.01

155,000.00

40.00

No
Excess

155,000.01

Excess

55.00
No
Tax year: 2014/2015

Emergency Tax Code: 1000L

NI bands and rates
Earnings bands:

Earnings limit
Weekly (£)
Monthly (£)
Yearly (£)
Lower earnings limit
111.00

481.00

5,772.00

Primary threshold
153.00

663.00

7,956.00

Upper accrual point
770.00

3,337.00

40,040.00

Upper earnings limit
805.00

3,489.00

41,865.00

Rates – A Standard rate contributions
Weekly earnings
(£)
Monthly earnings
(£)
Yearly earnings
(£)
Employer

rate (£)
Employee

rate (£)
111.01 – 153.00

481.01 – 663.00

5,772.01 – 7,956.00

0.00

0.00

153.01 – 770.00

663.01 – 3,337.00

7,956.01 – 40,040.00

13.80

12.00

770.01 – 805.00

3,337.01 – 3,489.00

40,040.01 – 41,865.00

13.80

12.00

805.01 and over

3,489.01 and over

41,865.01 and over

13.80

2.00

Rates – C Employer only contributions
Weekly earnings
(£)
Monthly earnings
(£)
Yearly earnings
(£)
Employer
rate (£)
Employee

rate (£)
111.01 – 153.00

481.01 – 663.00

5,772.01 – 7,956.00

0.00

0.00

153.01 – 770.00

663.01 – 3,337.00

7,956.01 – 40,040.00

13.80

0.00

770.01 – 805.00

3,337.01 – 3,489.00

40,040.01 – 41,865.00

13.80

0.00

805.01 and over

3,489.01 and over

41,865.01 and over

13.80

0.00




	
	

	Produced in Task 4 

Employee’s personal details
	Employee ref no,

name and DOB

Address

Start date
Rate of pay -
per hour
Job title, NINO,

and tax codes
Bank account details
Ref: 1

Ms Gracie Kirby

Married

DOB: 15/06/1969

62 High St

Liverpool

L62 5AP

06/04/2014

£15.50

Job: Confectioner

NINO: AA 20 25 66 D 

NI Letter: A

Tax Code: 1000L

Account Name: G Kirby

Account No. 56791642

Sort Code:01-00-21

Ref: 2

Mrs Erin Henderson

Married

DOB:23/11/1969

32 Grenoble Road
Gateacre

LG3 4TM

06/04/2014

£15.50

Job: Cake Decorator

NINO: EB 51 87 69 B

NI Letter: A

Tax Code: 1000L

Account Name: E Henderson

Account No. 76389112

Sort Code:01-00-21

Ref: 3 

Mr Delfino Endrizzi

Single

DOB:08/09/1949

56 Park Row
Woolton

LS28 9UV

06/04/2014

£14.50

Job: Baker

NINO: WA 26 21 70 D

NI Letter: C

Tax Code:1000L

Account Name: D Endrizzi

Account No. 00985428

Sort Code:01-00-21



	
	

	Produced in Task 6 

Pay slips
	Ms G Kirby

Basic hourly rate

573.50

PAYE Tax

NI

76.20

50.46

Total Gross pay YTD

Gross for Tax YTD

Tax paid TD

Earnings for NI TD

National Insurance TD

573.50

573.50

76.20

573.00

50.46

Gracie Kirby’s New Address:

75 Dover Road

Westbourne

Liverpool

LP8 9GF

Mrs E Henderson

Basic hourly rate Holiday pay

341.00

232.50

PAYE Tax

NI

76.00

50.46

Total Gross pay YTD

Gross for Tax YTD

Tax paid TD

Earnings for NI TD

National Insurance TD

573.50

573.50

76.00

573.00

50.46

Mr D Endrizzi

Basic hourly rate Overtime rate

536.50

65.25

PAYE Tax

NI

81.80

0.00

Total Gross pay YTD

Gross for Tax YTD

Tax paid TD

Earnings for NI TD

National Insurance TD

601.75

601.75

81.80

601.00

0.00



	
	

	Produced in Task 6

Payment summary 
	Employee Name
NI’able Earnings
Employee + Employer NI Contributions
ERNI
EENI
G Kirby

573.00

108.49

58.03

50.46

E Henderson

573.00

108.49

58.03

50.46

D Endrizzi

601.00

61.89

61.89

0.00

Employees

1747.00

278.87

177.95

100.92



	
	

	Produced in Task 7 - P45
	A P45 should be produced with information up to date as per last pay run. 
If P45 will not print, allow P11 for PAYE and NICs.


	Screenshots
	There should be 2 screenshots, showing:

Task 7 - Employees’ current status showing Endrizzi as a ‘Leaver’, and the ‘last updated’ date should be consistent with week 1.
Task 8 – Showing the screen from which you would restore a backup, showing date and time of the last backup. 


	Task 9 - Statutory & Procedural questions


	Statutory and procedural questions 

9.1

(a) The payroll may be delayed or inaccurate – 1 mark

(b) The payroll may be delayed or inaccurate – 1 mark

(c) Neither consequence – 1 mark

9.2 

Family Name – 1 mark

Gender – 1 mark

Employee Statement – 1 mark

9.3

The Accounts Office Reference Number -1 mark

Employees National Insurance Number – 1 mark

All payments and deductions made to each employee – 1 mark

7/9 to be competent



	
	

	Task 10 – Short answer questions
	Short answer questions

10.1 (a) Ask the car dealership to contact the employee directly, as you cannot give the required information 
– 1 mark

(b) The employee – 1 mark

10.2 (a)  If you pay an employee one week in arrears, this means:

1st week, you get no pay 


2nd week, you get 1st week’s pay 


3rd week, you get 2nd week’s pay 


4th week, you get 3rd week’s pay – 2 marks
(b) 19th of the month – 2 marks

10.3 (a) When or before your employees are paid – 2 marks

(b)
FPS submissions generally provide HMRC with the information it needs to confirm throughout the year that each employee’s PAYE and NIC liabilities are being deducted correctly – 2 marks

10.4 – Restore – 1 mark

10.5 – 1 mark

XYZ Bank 









12-22-22












Date: 30/06/2014



Payee: 












          For and on behalf of











          Mela Spice UK Ltd

Cheque No



Branch Sort Code



Account No

00034




12-22-22




15507467

8/12 to be competent


Account Payee





£ 1566.66





Phillip Brown






















