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CBT Sample assessment model answers

Bookkeeping and Accounts (BKAC)

Sample assessment 1
Task 1 (10 marks)

[image: image2.png](a) Complete the sentences below.

Abookkeeper will be responsible for [ine day to day processing of transactions. Jg
An accountant wil be responsisie for [ing interpretation of financial information. g

Asooktesper may stetwork s & [mor e or i J@] Wi the aczountn ceparimentand
houh ard work and stucybecome 3

(b) Show whether the tasks below would be carried out by an accountant or a bookkeeper in a large:
organisation by clicking on each left hand box and then on the appropriate right hand box. You can
remove aline by clicking on it.

Tasks Job role

Authorising the purchase of a new.
‘computer

Accountant

Coding purchase invoices

Entering sales invoices into the
‘computer

Bookkeeper

Preparing financial statements





Task 1, continued

[image: image3.png]Many organisations use alphanumeric codes within the accounting system.

(c) Which ONE code is alphanumeric?

ABBEY

1001

cpBs2

10226

HARR

Batch control is used within many organisations when recording financial ransactions.

(d) Complete the sentence below.

et contl il [ 7 25 Tre e, o el a1 Tvocs, e recorded ogeier v





Task 2 (10 marks)

[image: image4.png](a) Complete the invoice to be sent to JBD Ltd by:

- inserting the correct details

the first three columns

+ dragging the correct invoice amounts to the final three columns
«  inserting the amount of trade discount at the bottom of the invoice.

To: JBD Lt

218 Silver Strest

Gee and Company

144 Biggs Street, Darley, DY21 4GX
VAT registration number 322 1827 00

1June 20X

Darley, DY20 OMX SALES INVOICE 310 Purchase Order No. 4005
- otz
cumtty | protuc | prcecacn | 1013 w | o
of units code £ aﬂerd‘: nt £ £
W o )

“Terms of payment: 2% discount for payment within five days.

This invoice includes a [10_] % trade discount







Task 2, continued

[image: image5.png]Itis important that sales invoices are carefully checked for accuracy before being sentto customers.
(b) Check the sales invoice and identify TWO errors from the list below.

Error

Customer name and address

Date of invoice

Purchase order number

Terms of payment

JBD Ltd sent a purchase orderto the supplier and after the goods were delivered the supplier sent JBD Lid
aninvoice,

(€) What will be the next document that the supplier will send to JBD Ltd in order o request payment?

D

ment

Bank statement

Goods retumed note

Petty cash voucher

‘Statement of account





Task 3 (12 marks)

[image: image6.png]Complete the entries in the purchases returns daybook by inserting the credit note number and the.
9ross, VAT and net amounts for each credit note.

Purchases returns daybook

17.Jun | PGB Lt 72| 240 40 200)

23.Jun |Knight Lta 34188 488 78 390)

30Jun |Dancerplc | CN193| 420 70 350)





Task 4 (12 marks)

[image: image7.png](a) What will be the entries in the general ledger?

General ledger

[Purchases retums 176550

VAT 38312

One ofthe credit notes in the purchases retums day-book was from E Baxter for £72.00 plus VAT of £14.40.

(b) What will be the entries in the purchases ledger?

Purchases ledger





Task 5 (13 marks)

[image: image8.png](a) Enter the above transactions into the partially completed petty cash-book below.

(b) Total the petty cash-book and show the balance carried down.

Petty cash-book

Balance o1 200.00| Window deaner 2600 2600
Wotoral wa2| 107 ss3g
Wotor fuel 30| ss0| 300
Printer paper 1755 17565
Balance od 033

Tatals 20000) 20000 1767] eess|  43es






[image: image9.png]Itis important to cross checkthe totals in the petty cash-book to ensure accuracy.

(€) Complete the following sentence.

When he ol of each analeis column i the peycash-baok and the are sades

together, the figure should be equal to the total of the “Amount column




Task 5, continued

[image: image10.png]The totals of the analysis columns in the petty cash-book will be transferred to the general ledger.

(d) Will the petty cash expenses be recorded on the debit or credit side of the accounts in the general ledger?

Debit

Atthe start ofthe next month cash was withdrawn ffom the bank to restore the imprest level.

(¢) What was the amount of cash withdrawn from the bank to restore the imprest level?

e [1aes7






Task 6 (14 marks)

[image: image11.png]Cashbook

(vlviviviviviVv]

[AJ[AJ[AT[A][A][A][A]

Balance bff 12168 PDG Lt 224 224
G simms. 480 80 400 Gregson plc 2482 2487)
Trunkle Lta 2199 2199 Conway Lta 3356 3356
KL Ltd 180 20 150 vBrown 330 55 275
LongLtd 505 595(B King 324 54 270

T Toeman 1860 310 1550

Balance cid 7046
Totals 15622 110 550 2794 Totals 15622 419 2095 6062





Task 7 (12 marks)

[image: image12.png](a) What will be the THREE entries in the general ledger?

General ledger

Amount

Account name 5

Debit  Credit

vaT

[Sales eager control

[Cash sales.

One of the bank recsipts was from a credit customer, FGL Ltd, for £3,296.

(b) What will be the entry in the sales ledger?

Sales ledger

Amount

Account name %

Debit  Credit

FoL L o= |






Task 8 (10 marks)

[image: image13.png]Bank reconciliation statement

12801

[Eddson pic

1966

[Bannister Lta

1256

3222

[Peterson pic

898

898
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Task 9 (10 marks)

[image: image14.png](a) What will be the balance brought down on 1 July?

“The following accountis inthe general ledger atthe close of day on 30 June.

(b) Insert the balance carried down at 30 June together with date and details.

(©) Insert the totals.

(@) Insert the balance brought down at 1 July together with date and details.

Tun_[Balance on 1502 [Bank 1000
7o Jeaes w2 zean ek 77|
gl osun TE|patance o 00
7] =

I o









Task 10 (12 marks)

[image: image15.png]Place the figures in the debit or credit column, as appropriate, and total each column.
Do not enter figures with decimal places in this task and do not enter a zero in the empty column.

Trial balance as at 30 June

Capital 2283 2283
Cash atbank 2215] 2215]
General expenses 9216 0216
Pety cash 100 100
Purchases, 180,155] 180155]
Purchases ledger contral 50315 50313
Sales 211,142 211142
Sales ledger control 87413 87413
Sales retums 72| 72
VAT (owing 1o Hi Revenue and Customs) 5728 57128
Totals 279471 279471






Task 11 (10 marks)

[image: image16.png](a) Complete the sentences below.

When asingle ey Bookkesping system s used il be mage pe ransacion
4 [rzssamst K] mayoe e ony recor f ansaciors

‘The advantage of keeping records in a single entry bookkeeping systemis that

T Tess e cansuming ] ovttne savantage s et

[;ne records are incomplete. v





Task 11, continued


[image: image17.png](b) Show the meaning of each of the accounting terms below by clicking on each left hand box and then
on the appropriate right hand box. You can remove a line by clicking on it.

Accounting terms Meaning

The purchase of goods with
lpayment within an agreed period of
time

Cash purchase

‘A group of contacts from whom

Cashsale
purchases are made

A group of contacts who order

Credtpurchase goods from a business

“The purchase of goods with

Creditsale
immediate payment

‘The sale of goods with immediate

Customers
payment

The sale of goods with payment
‘Suppliers within an agreed period of ime








Task 12 (10 marks)

[image: image18.png](a) What percentage amount will be added to sales in relation to each of the VAT rates below?

Standard

Reduced

Some organisations have to be VAT registered.

(b) Complete the following sentences.

Orsaisatons hveto reciste or VAT e e tarabls rmoer oo busiss eaches s oot amour ]

Some organisations may be

B2 from registering for VAT.






Task 12, continued

[image: image19.png](c) What type of business would each of the organisations below be most likely to trade as?

Amarket stall

Amultinational business

Ashop owned by 3 husband and wife

Abusiness with a very large amount of share capital

Aplumber





Task 13 (10 marks)

[image: image20.png](@) Show whether the statements below are true or false by placing the appropriate answer against
‘each statement. You can use each answer more than once.

When  business pays wages the paymentis known as income. False
When a business receives revenue from sales the receiptis known as expenditure False
When a supplier receives a cheque from a customer the supplier will cal it a receipt. True
When a customer sends a cheque to 3 supplier the customer wilcall it 2 payment. True







[image: image21.png](b) Complete the following sentences.

Before 3 salescracitno s sentto 3 customer i should e auhorsed by the
Before a chisque i ssusd forthe purchase of goocs  should be authorised by e






[image: image22.png](c) Show whether the following actions should be allowed or not allowed.

Give the company accountant details of amounts owed by customers.

Give customers the contact details of other customers.

Give suppliers details of amounts owing to other suppliers.

Give HM Revenue and Customs details of a payment made to them.





