[image: image1.png](a) Complete your to-do list for Friday of week 4. Refer to the management and financial accounts and
drag the tasks for this day into the to-do st below.

Note:
Each slotin the to-do list s one hour in duration, 5o if a taskakes more than one hourto complete you
will be able to drag the task into the to-go list more than once.

(4 marks)

(b) Identity on which day in which week you have the most hours allocated to tasks on the management
‘and financial accounts schedules.

Drag the day of the week and the week number into the table below.

] [Weeki ] [weeks

(2 marks)







Sample assessment model answers

Level 2 synoptic assessment (AQ2016)


Task 1 (15 marks)
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Task 1, continued


[image: image2.png](c) Use the management and financial accounts schedules to identify which two weeks are the busiest
foryou.

[Weeks 3anas

(1 mark





[image: image3.png](d) Use the management and financial accounts schedules to identify on which day in which week your
attendance at the training session would have the least impact on your workload,

Drag the day of the week and the week number into the table below.

Dayortne | weekortre SRR
ek month Wenescay] [Froay ] [Weeki ] [weecs ]

(2marks)






[image: image4.png](e) What will be the amounts entered in the petty cash-book to record this transaction?

Netamount £

VAT amount £

Total amount £

24.65

493

29568

3 marks)





[image: image5.png](0 What will be the amount of the balance carried down?

B

7236

(1 mark






Task 1, continued


[image: image6.png](9) What will be the entry in the petty cash-book to record the cash withdrawn from the bank to restore
the imprest level of £125?

(2 marks)







Task 2 (16 marks)

[image: image7.png](a) Which TWO of the following actions would help to ensure solvency and long term financial stability of
an organisation?

Ensure inventory levels are above the recommendsd maximum at all times

Offer creditterms to customers only after receiving positive credit checks

Pay all staff a bonus every month

Pay all staff in cash

Encourage credit customers to pay invoices as quickly as possible

Pay invoices from credit suppliers as s00n as they are recsived

(2 marks)




Task 2, continued

[image: image8.png](b) Identify whether each type of information is most likely to be received, or produced, by the finance

function.
Wost likely
finformation RECEIVED by th
function
Bank statement
Customer creditnote
Proft statement

Trade payable statement of account

Budget reconciliation

Production depariment record of overtime hours worked

(6 marks)





Task 2, continued

[image: image9.png]{c) Identify whether the following stakeholders are internal or external to an organisation by clicking on
‘each left hand box and then the appropriate right hand box. You can remove aline by clicking on it.

Stakeholders

Human resources depariment

Taxauthorities e.g. HM Revenue and Customs

Extemal stakeholder

‘Shareholders

Internal stakenolder

Production department

(4 marks




[image: image10.png](d) What should the correct amounts of the invoice be?

Netamount VAT amount  Total amount

(3 marks)





[image: image11.png](e) Whatis the latest date by which the supplier should receive payment?

(1 mark)





Task 3 (12 marks)

[image: image12.png](a) What entry is required to update the cash-book?

[Debit bank witn £945

(1 mark





[image: image13.png](b) Calculate the amount of the updated cash-book balance.

£

3158

1 mark)





[image: image14.png](c) Complete the bank reconciliation statement as at 31 July.

31 July 20XX

er bank statement

3818]

-

(3 marks)





[image: image15.png](d) Will the BACS receipt from AP Hughes be a debit or credit entry in the sales ledger control account?

Debit

Credit

(1 mark)




Task 3, continued


[image: image16.png](¢) Review the draft letter which is to accompany the statement of account and identify SIX words or
‘amounts which are either wrongly speit, incorrectly used, or technically incorrect.

You should click on the incorrect word or amount to select it and click on it again to remove your selection.

Dearsirs,

Many thanks for your BACS payment of £954 which is included within the atached statement of account.
s you will se from the statement of account the balance outstanding was £600, following the issue of a
creditnote for £345 which we o not hing you have taken into account The overpayment s shown on the
‘statement of account and will educe the amount that you owe this month. Ifyou would prefur a refund of
the amount overpaid please adice us accordingly.

Yours sincerely,

(6 marks)




Task 4 (9 marks)

[image: image17.png](a) Identify TWO initiatives which will directly help environmental sustainability and TWO initiatives which
will directly help social sustainabilty.

iiative

Offer afree loan scheme for employees who wish to purchase a bicycle
fortravelling to and from work

Introguce an organisational goal to increase profitaility by 30%

Provids work experience opportunities forthose sesking to retum to
employment

Ensure the organisation develops atleast tree new products annually

Encourage staffto participate in a fun runto raise money for a local
charitable organisation

Stop offering staff bonuses for one year

Implement a comprehensive cost spending policy

Encourage BACS payments from customers and to suppliers

(4 marks




Task 4, continued

[image: image18.png](b) Identify whether the following statements are true or false.

Al sustainabiliy iniiatives must only be implemented if they contribute to the overall
proftability of SCH Products.

‘Astrong commitmentto Corporate Social Responsibilty can positively affectthe
organisation's reputation.

‘Corporate Social Responsibilty concerns the organisation's contribution to the planet,
people and productiy.






[image: image19.png](c) Identify which TWO of the following procedures would help to ensure confidentiality of information.

Allow confidential information to be left open on staff desks whilstthey are working on i, including
when staff are away from their desks

Allow confidential supplier information to be passed onto competitor organisations

Allow staffto access only that part of the computerised accounting system that they need for their area
ofwork.

Allow staffto talk with all employees of SCM Products about confidential customer and supplier
information.

Allow staffto pass on configential information to anyone that holds the necessary authorisation

Allow al finance staff access to payrollinformation about employees of SCH Products.

(2 marks)





Task 5 (12 marks)

[image: image20.png](a) Identify the FIVE main development activities that will help prepare you for your work on this project
by dragging the appropriate activities into the development activity pian.

“The order in which you place the activities is not important.

Development activity plan

Attend a formal training course refating
to all aspects of FASYS.

Complete a distance learning
programme relating to effective training
skills,

Development actiities:

Read a textoook about the importance
of standard costing techniques in
controlling costs

Research aifferent inventory costing
methods.

Complete an online training
programme to develop letter and report
wiiting skills

Complete a formal raining course
relating to accounting for year end
transactions,

Research the diflerent ways to complete|
2 bank reconcilation statement.

Read a textoook about the importance
of team working when participating in a
project

Spena time with the asset clerk leaming|
aboutthe current system and the types
of assets SCH Products owns.

Spend time with the inventory
management clerk leaming about
inventory management methods.

(5 marks)

















Task 5, continued

[image: image21.png](b) Identify whether the following statements about interpersonal skills are true or false.

s notimportant for finance professionals to have good interpersonal skils fthey
have strong numerical skills

Itis importantto use active listening skils in order to fully understand what the
other person is saying

Ifyou fulfl work commitments and communicate well with colleagues itwill help to
build stronger and more positive working relationships.

Itis important to use appropriate body language when communicating in a
business situation as this will help to project a more professional image.

[SHSHS

When wiiting business communications you do not have to worry about using
‘appropriate language as this will be automatically corrected by the word
processing software.

5 marks)





[image: image22.png](c) Select TWO statements that will help to ensure a team performs to a high standard.

Allteam members should have an equal say in decision making, meaning there is no clear leader.

All team members should have shared goals and values.

All team members should only be familiar with their own role within the team.

T ————

(2 marks)





Task 6 (24 marks)

[image: image23.png](a) Calculate and insertin the inventory record below the cost of issues to production for May and June.

15 ay 400 1,200
220y 400 1,400
30May 500 1200
15 June 800 3200

30 June 700 2700






[image: image24.png](b} Using the information above, calculate the amount and value of the closing inventory at close of
business 30 June.

Amount
[

(2 marks)





Task 6, continued

[image: image25.png](c) Complete the budget report below by inserting the budget, actual and variance amounts for May and June.

Do not indicate whether any figure is negative in this part of the task, .. do not use brackets or
‘minus signs.

May 600 1860 1900 40

June 700 2450 2700 250

(6 marks)




Task 6, continued

[image: image26.png]{d) In the box below, write a brief report for non-finance staff containing:
* abriefintroduction outining the subjects you will be covering in the report
* an explanation of the movement in price of material XY in May and June

+ explanations of the following:
- whatis meant by a cost variance
- the difference between an adverse and a favourable variance
- howthe cost variances calculated for May and June would be expressed
- whatthe results mean in terms of performance.

Your report must be clear and structured appropriately.

[This reportlooks atthe inventory price movement of material XY for the months of May and June for SCH
[Products. twill explain how the price has changed over this time period and the meaning of the variances
[calculated for Wiay and June when comparedto budget.

The cost of material XY for May and June has gone up. The first receipt in May cost£3 per unit and by 15 June
ithad risen to £4 per unit.

A variance is the difference between actual and budgsted cost fthe actual costis less than the budgeted
[costthen it will produce a favourable variance. Ifthe actual costis more than the budgeted cost then itwill
produce an adverse variance. The resuits for May and June show both months have adverse variances. This
Imeans thatthe cost of material XY issued for May and June is greater than budgeted.





[image: image27.png](12 marks)







Task 7 (12 marks)

[image: image28.png](a) What will be the amount of the balance in each of the accounts?

Loan from bank 23200)
Rentreceived 8150)
Motor expenses 1709

(3 marks)





[image: image29.png](b} Insert the balances of the THREE accounts in the extract from the trial balance.

Extract from trial balance

Rentreceived

Motor expenses

1709

Loan from bank

23200)

3 marks)





[image: image30.png](c) Wil the opening balance in the suspense account be a debit or credit entry?

Debit

Credit

(1 mark)





Task 7, continued

[image: image31.png](d) Complete each journal entry by inserting the appropriate amount in either the debit or credit column.

Journal to remove the incorrect entry

ccount name

Insurance

1947|

Journal to record

ccount name

Insurance

the correct entry

1497|

Journal to clear the suspense accou

ccount name

Suspense

it

(3 marks)





[image: image32.png](e) What will be the amount for insurance shown in the trial balance following the journal entries in (d)?

£

2580

4 mark)






Task 7, continued

[image: image33.png]() Will the amount for insurance be shown as a debit or credit entry in the trial balance?

Denit

Credit

(1 mark)







